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 One interesting fact of life is that, many of us are 
aware of the importance of making a will but very few 
people have wills. We do not make wills because we 
associate making of wills with the elderly; we assume 
we are forever 21! Most of us are uncomfortable deal-
ing with the subject of death and procrastination, ev-
er the thief of time, keep us putting off making our 
wills and never get round to doing it till the inevita-
ble happens. 

The good news is that, there are numerous reasons 
why you should make a will. 10 advantages one gets 
from making a will are as follows. 

1. You choose who you want to inherit or benefit 
from your property when you are no more.  Since 
the will covers your self-acquired property, you 
will be able to control and determine which prop-
erty of yours should be given to which particular 
individuals when you die. If you do not make a 
will and you die, PNDC Law 111 (the law on in-
testate succession) is the law that will be used to 
determine who gets a share in your properties for 
example, your spouse, children, parents, custom-
ary successor and so on. You will not have any 
control over who enjoys the property you toiled to 
acquire in your life time. 

2. You choose who you want to take charge of your 
properties and your family when you die, that is, 
the executors. Your executor can be a friend, rela-
tive or a professional such as a lawyer. 

3. When you make a will, it reduces potential dis-
putes after your death. Once you name the execu-
tors and beneficiaries of your estate in your will, 
there is little or no chance whatsoever for any 
person to create problems in your absence.  

4. Also, you are able to give some property or things 
to persons other than family members; for exam-
ple, dedicated house helps, drivers, employees, 
grandchildren, nieces, nephews, friends and confi-
dantes. If you die without a will, PNDCL 111 will 
not recognize these category of persons as benefi-
ciaries under law.  

5.  You can create a trust in your will and choose an 

adult as a trustee to manage any money and/or  
property your children may inherit from you. 

6. If you own a business or you are a shareholder of 
a company, your executors  will step into your 
shoes as shareholder. You can give them direc-
tions on what they should do with your interest in 
the company after your death. 

7. Making a will shows how much you love and cher-
ish your loved ones; you save your family, friends 
and loved ones a lot of trouble. The process in-
volved in taking Letters of Administration to 
gather in and share the assets of a person who 
dies without making a will can be tedious, time-
consuming, energy-sapping and an emotional af-
fair. 

8. You learn to keep a tab on your assets and liabili-
ties when you make a will. Once you have given 
your assets to some people in your will, you tend 
to protect such assets very well. You also mini-
mize your liabilities since, upon your death, your 
liabilities would be paid off first before the re-
maining assets are distributed to the beneficiar-
ies. 

9. Once you make a will, you can make your end-of-
life wishes known regarding organ and body do-
nation, whether you want burial or cremation, 
and even the type of cemetery you prefer; Geth-
semane Gardens, Transitions, Osu, Tafo or your 
hometown. You can choose whether your family 
should accept “adesiede3”, wreaths, donations, 
tributes, etc. 

10.  You feel confident about yourself when you make 
a will. It is a very liberating experience. You have 
your peace of mind to enjoy life with less worries 
about the future. 

So, no more procrastination! Contact your lawyer and 
prepare your will today for a happier tomorrow!! 
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Operating A Virtual Office And Maxim-

izing Productivity While Working From 

Home  

By Lebene Gbebleou-Sleem  

The world is changing. Technology seems to be 
taking over a lot of things. The current COVID-19 
pandemic has made it even more so and businesses 
that have refused to move with the times have been 
hit exceptionally hard. Almost every business in the 
world has been negatively affected; some have had 
to close down and/or work from home.   

Thankfully, the advancement in technology, has 
made certain apps available for businesses and 
organizations to move into and operate in the ‘virtual 
world’.  

For companies who have had to close down or work 
from home, this is a much more difficult area to navi-
gate through because of the associated hurdles it 
comes with. There are a lot of distractions and less 
accountability than when you are working in the of-
fice. However, one can get maximum productivity 
from running and working in a virtual office by doing 
the following:  

1. Set out a work area at home.  

The first thing to do when working from home is to 
set out a work area at home. It might just be a table 
and chair but this will help out work effectively with a 
feel of an office environment. Research has shown 
that those who dedicate a work area have a much 
more productive day than those who wake up, sit 
anywhere and work as there are fewer distractions. 

 

 

 

 

 

 2. Emulate your Office Work Schedule  

The best way to produce results whilst working from 
home is to emulate your usual work routine. Having 
clear guidelines for when to work and when to call it 
a day helps maintain a good work-life balance. So, if 
you normally work from the hours of 8am-5pm,       
ensure that you are seated behind your work table 
by 8am, take your scheduled lunch break in between 
and close at 5pm unless you decide to work over-
time in which case, you must ensure you do not 
exceed the time you would have used if you were in 
the office. Also ensure to take your scheduled break 
and set an alarm for it. You can also make use of 

time management apps like Rescue Time, Focus 
Keeper, Toggl etc. 

 3. Dress up officially like you would to go to the 
office.  

Do not be the kind of employee  who always has 
their video off during a business video meeting be-
cause you are not dressed appropriately. Waking up 
early, and dressing up for work will help your mind 
switch automatically to work mode and this would 
help you have a more productive day. Besides, noth-
ing screams professionalism more than your clients 
reaching out to you for an unscheduled video meet-
ing and seeing you dressed appropriately.  

4. Set Ground Rules with Family and Friends.  

Working from home does not mean you are available 
to run errands all the time and can receive visitors 
like you would if you were on vacation. Let your fami-
ly and friends know that, although you are home, you 
are still working and cannot be interrupted at will. 
School is currently closed because of this pandemic 
and children are stuck at home. If you are someone 
with children and have no one to take care of them 
while you work, you need to set activities for them to 
do while you work and keep an eye on them.  

Applying these strategies to the letter, anyone can 
truly maximize their productivity while working from 
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